Registration Instructions - If you want ACT 48 hours, you must register online.

If you are not already on the online registration site – follow these steps first: 

Go to www.bviu.org, scroll to the bottom of the page and click on Course Registration then…

FIRST TIME USERS:

If you have not registered online for a CPE Course or an ACT 48 workshop at the BVIU before, follow these steps:

1. Click “View All” at the bottom of the page.

2. Courses/Workshops are listed alphabetically, find the course/workshop you need;  look to the far right of the course and click “Details”  

3.  Scroll to the bottom of the page and click “Register”

4. Complete each of the fields listed on the screen.

a. Special Notes:

1. Your email address will become your username

2. You may choose any password you’d like

5. Click “Register” at the bottom of the page.

6. You will receive two separate email messages:

a. one indicating you have been registered for the workshop/course and asking you to send your check to the BVIU 
b. one indicating you are registered to use the BVIU Online Course Registration Site and reminding you of your username and password 
VETERAN USERS:

If you have used this site before: Click “Login” on the Upper Right Hand Corner of the Screen and follow these steps:

1. Click LOGIN in the upper right hand corner of the screen. 

2. Enter your username: (your email address)

3. Enter your password: (if you don’t remember, it was emailed to you or you can call Barbette or Michelle at 724-774-7800 for assistance)

4. You should now see your name in the upper left hand corner of the screen.

5. Scroll to the bottom of the website – don’t enter anything into the fields listed – just click “view All” at the bottom of the page.

6. Courses/Workshops are listed alphabetically, find the course/workshop you need look to the far right of the course and click “Details”

7.  Scroll to the bottom of the page and click “Register”

8. You will receive an email indicating you have been registered for the workshop/course and asking you to send your check to the BVIU.
